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This is the moment in the Seminar when 
I take a nap……

• That will be a very costly 
nap

• Paperwork violations:
• Min. $    220
• Max. $2,191
• Per Violation

• We treat the I-9 as an 
unimportant document and 
only complete it to “check 
the box”

• Slow and Steady Wins 
the Race!

• Increased activity by ICE
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Section One

Use N/A 
if no 
answer

There should always 
be 8 numbers here They can provide it or not, but 

something needs to be here
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Section One Continued

You can not 
request to 
see this 
document

This document can’t be 
completed and signed 
prior to the start of 
employment

Should be signed with HR 
during onboarding
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Section One Continued

THIS IS IMPORTANT AND IS MISSED SO VERY OFTEN
THIS IS IMPORTANT AND IS MISSED SO VERY OFTEN
THIS IS IMPORTANT AND IS MISSED SO VERY OFTEN
THIS IS IMPORTANT AND IS MISSED SO VERY OFTEN

REALLY REALLY IMPORTANT!!!!
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Section Two

This whole line is 
missed more often 
than you’d expect

Document Title and Issuing Authority 
Should be Written Out 

Timing = Within 3 
days of start of 
employment

If there is no expiration 
date, put N/A
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Section Two Continued

Write it out; do not use 
abbreviations

Write it out; do not use 
abbreviations
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Section Three

• When to use it?
• Reverifications
• Rehires

• How to use it?
• What if it happens more than once?
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Section Three Continued
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The Lesson

*Library of Congress, The Aesop for Children

But the IRCA penalties may be
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